      1.    International students are required to obtain the following two documents from the Faculty:
      •     Petition for E-Muafiyet, which should be obtained from the Academic Advisor.
      •     Zorunlu Staj İşlemleri İçin E-Muafiyet Belgesi Formu, which is available on the University Internship website.
      2.    After completing these documents, they should be submitted to the Dean’s Office Secretary. The documents will be processed and approved by the Faculty, then forwarded to the Student Affairs Office.
      3.    The Student Affairs Office will send the Zorunlu Staj Belgesi with an electronic signature (E-signed / E-imza) to the student’s university email address.
      4.    The student should then submit an application through the E-Muafiyet system.
      5.    According to the Human Resources Office, if the student has a valid Turkish residence permit, the system automatically processes the application as an application from within Turkey, even if the internship will take place outside Turkey. The remaining steps involve selecting the appropriate options in the E-Muafiyet system. For clarity, I have attached the step-by-step instructions provided by the Human Resources Office, as these include the correct options to select during the application process.
      6.    During the application, the following documents must be uploaded:
      •     Öğrenci Belgesi (Student Enrollment Certificate)
[bookmark: _GoBack]      •     Zorunlu Staj Belgesi (E-signed / E-imza) (Compulsory Internship Certificate)
      •     Corporation Letter of Approval (Company Acceptance Letter)
      7.    After receiving the approved E-Muafiyet document, the student should complete the internship application through the IKU Internship System by uploading the approved E-Muafiyet document together with the company acceptance letter and completing the remaining internship information.

The Human Resources Office also recommended completing these procedures at least 10 days before the internship start date to allow sufficient time for the approval process.


